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1.00ume moJI0KeHus .

1.1. Byxrantepmst SBISETCA CAMOCTOSTEIBHBIM CTPYKTYPHBIM IOApasfeiIeHHEM
I'BIIOY «CTaBpOmnoabCKHUiA pernoHaIbHbIHA MHOTOIIPO(PMIIBHBIA  KOJUTEIK» (manee
CPMK) .

1.2. Byxranrepuro BO3ITIaBIAET TIIaBHBIA Oyxrajarep, KOTOPbIA HEMOCPEICTBEHHO MO/~
YUHSETCS JUPEKTOPY KOoJlIeKa.

1.3. I'naBubIil Oyxranrep HazHavYaeTcs U 0CBOOOXKIAETCs OT 3aHUMAaeMON JTOJDKHOCTH
IPUKa30M JUPEKTOpA.

1.4 Byxranrepusi B CBOEH HEATEIBHOCTU PYKOBOJICTBYCTCA JIEACTBYIOLIUM 3aKOHO/a-
tenbeTBOM PD, CTaBpOIOIbCKOIro Kpasi perympyromum chepy OyXraiaTepcKoro u
HAJIOTOBOT'O yUeTa, MHBIMK HOPMATHBHBIMHU, [IPABOBBIMY aKTaMU, MOCTAHOBICHUAMY U
PACITOPSDKEHUSIMU  IIPABUTEIIBECTBA P®, CTaBpOIONLCKOTO Kpas, Hpukasamu MUHU-
crepcTBa 00pa3oBaHus CTaBpOIONBECKOTO Kpas , UHCTPYKIMEH 10 OI0JUKETHOMY Y4eTy
B GIOJUKETHBIX YUPEK/IEHHSX, IPUKA3aMH, PACTIOPSHKEHUAME U yKa3aHUAMU AMPEKTOpa
KOJUIEKA TI0 OCHOBHOM JIESATENHHOCTU U JIMIHOMY COCTaBYy, HACTOSIINM ITonoxxeHu-
eM.

2.0praHu3anuoHHast CTPYKTYpa.

2.1. CTpyKTypy ¥ IITATHYIO YHUCIEHHOCT OyXTanTepuu yTBEPXKAACT TUPEKTOP CPMK
110 TIPEJCTABJICHHUIO TIaBHOTO Oyxrantepa ¢ y4eToM 00bEMOB PabOThI U OCOOEHHOCTEH
(UHAHCOBO-XO3AUCTBEHHON JIEATeIbHOCTH.

2.2. ByXrantepus COCTOMT U3 OJIHOTO NOApa3/e/IeHus, BO3IIABIIEMOrO [VIABHBIM Oyx-
raJITepoM.

2.3. TTonoxeHue 0 GyxraaTepuu yTBEPKAACTCI TUPEKTOPOM, PACTIPEACICHIE o0s13aH-
HocTel MeX Iy pabOTHUKAMHU OyXrajTepuu NPOU3BOUTCS TIIaBHBIM OyXrajnaTepoM.

3.0cHOBHBIE 3aJa4H.

3.1. Benenue OyXrajaTepcKoro ¥ HajOroBoro y4era (pUHAHCOBO-X03HCTBEHHOM
JEATENLHOCTH, OCYIIeCTBICHHE KOHTPOJA 32 COXPaHHOCTBHIO coOCTBEeHHOCTH, IIpa-
BILTGHBIM PACcX0/I0BaHMEM JNEHEKHBIX CPEJCTB U MaTCpUalbHBIX IEHHOCTEM.

3.2. ®opMUpOBaHKE [OJHOK U TOCTOBEPHOK rHpOpMaLUK O PUHAHCOBOH NEATENLHO-
¢t CPMK, ero 3KOHOMHYECKOM U UMYIIECTBEHHOM ITOJOXKCHUH, HAJIOTOBOX OTYET-
HOCTH HEOOXOAUMOM BHYTPEHHUM M BHEIIHUM II0JIH30BATCIIAM OyXrajTepcKoi OTIeT-
HOCTH.

3.3. O6ecneuenre HHpoOpMaIue, HoOXOAMMOM BHYTPEHHUM ¥ BHCIIHUM II0JIL30Ba-
TeaM OyXraJTepCcKoi OTYETHOCTH JUIs KOHTPOJIS 3a coOJIroeHEeM 3aKOHOJaTeIECTBA
Poccuiickoii Mejepalluy U OCYIIECTBIEHAN OpraHu3alien X03SMCTBEHHBIX OIepa-
Ui U WX 1eJeco00pa3HOCThIO, HATMYKUEM U JIBDKCHAEM UMYIIeCTBa 1 00513aTENBCTB,
C MCIIOIb30BAHUEM MaTEePHANBHBIX, TPYJOBBIX U HUHAHCOBBIX PECYPCOB B COOTBETCT-
BUH C YTBEPKIACHHBIMHU HOpPMATHBAMH;

3.3. IlpemorBpallileHue OTPUIATESIBHBIX PE3YJILTATOB XO3MCTBEHHON JEeATEILHOCTH
OpraHM3aluy U BHIABICHUE BHYTPUXO3AHCTBEHHBIX PE3CPBOB obecrieueHus ee pUHAH-
COBOI yCTOMYMUBOCTH.



4. ®yukuuu OyXrajarepuu.

Ha GyxraiTepyio BO3NAraeTcs BHINOIHCHHE CIEYIOTHIX (YHKIIMI:

4.1. GOpMHUpPOBAHUE YIETHOM! MONMTHKA B COOTBETCTBIM C 3aKOHOJIATENLCTBOM O OyX-
TQITEPCKOM yUeTe M UCKOZS U3 CTPYKTYPRL 1 ocobennocreii nearensrocTd CPMK.
4.2. PaGoTa 1O IOACOTOBKE M NPUHATHIO pabodero miaHa CHeros, (opM NEepBAUYHBIX
YUYETHBIX JOKYMEHTOB, PUMEHICMBIX I ohopMIIeHUS XO3SMCTBEHHBIX orepauyi.
4.3 TIpuMeHeHye yYTBEPXKACHHBIX B yCTaHOBJICHHOM IOPSIKE TUIOBBIX yHUQHUIMPO-
BAHHBIX (JOPM IEPBUYHON YUETHOM NOKyMEHTALUH, crporoe coOmrozieHHe MOps/IKa
o(opMIIeHH JTOKYMEHTOB.

4.4, OcymecTBIeHAEe KOHTPOJIS Ha/l CBOCBPEMEHHBIM IIPOBEJCHUEM M y4acTue B TPO-
BeJleHUM MHBEHTApU3alluy KOJUIeKa, CBOCBPEMEHHOC 1 IPaBUIIBHOE OTPAXKEHUE Pe-
3yJIBTATOB MHBEHTApU3all1 B OyXTaITePCKOM yJETe.

4 5. OBecledeHne CBOeBPEMEHHOI0 i PABUIBHOTO OTPAXKCHHUA Ha CHETAX Oyxrai-
TEPCKOro yueTa i B OTUETHOCTH XO3SHCTBEHHBIX ONEPAIUil.

4.6. OpraHu3als HAJIOrOBOTO ydeTa JI0X0[0B, PacxoioB, MIMyIIEcTBa ¥ HHBIX 00BEK-
TOB.

4.7. Oprauuzanysi GyXranTepckoro yuera u OTIETHOCTH B KOJUIEJKE Ha OCHOBE MaK-
CUMANBHOM LEHTpAIM3aliy yIeTHO-BEITUCTUTEIbHBIX paboT U TIPUMEHEHUs COBpe-
MEHHbBIX TEXHMUECKHX CPEJICTB ¥ MH(QOPMAIMOHHBIX TEXHOJIOIMH, MPOrpeCCUBHBIX
(opM ¥ METOJIOB YHeTa U KOHTPOIIA.

4.8. ®opMHUpOBaHKE 1 CBOEBPCMEHHOC IIpeIOCTABICHHE TOIHOM 1 JOCTOBEPHOH OyX-
raTepckoil nHGOpMALMHA O AEATSILHOCTH CPMK, ero uMyIIeCTBEHHOI'O IIOJI0XEHNUA,
JOX0JIax U pacxoiax.

4.9, Pa3paboTKa 1 OCYIIECTBICHNC MEpPOTPUSTHIA, HATIPABJICHHBIX Ha YKPEIJICHHME bu-
HAHCOBOM MUCIMIUTAHLL. [IpuHATHE Mep K MPeAyNpEKICHIIO HejocTay, pacTpar 1
JPYTUX HapyIIeHHH,

4.10. YuerT MMyIIECTBa, 00A3aTENLCTB U X03SCTBEHHBIX OIlepanui, MOCTYIAOIUX
OCHOBHBIX CPEJICTB, TOBApHO-MaTepUalbHbIX [IEHHOCTEN 1 JIEHEKHBIX CPEJICTB;

4.11. CBoeBpeMeHHOE OTpKEHUE Ha CHUeTax OyXTaJTepCKOro y4era oleparyi, CBs-
3aHHBIX C JBVDKEHUEM OCHOBHBIX CPEJICTB, TOBapPHO-MaTEPHATIBHBIX LEHHOCTEH U JIe-
HEXKHBIX CPEACTB;

4.12. Ucnonuenus mana OXJI, BHIIIOIHEHN paboT (ycinyr), pe3ylbTaToB XO03SHCT-
BeHHO-(HMHAHCOBOM JESATENEHOCTH KOJIE/DKa, a taioke (UHAHCOBBIX M PaCUETHBIX
orepanui.

4.13. Opranusanys pacyeToB co CTyACHTaMH IO J0roBopaM Ha OKa3aHKe IIaTHbIX
00pa3oBaTelbHbIX YCIYT.

4.14. OGecrieuenue pacueToB IIO 3apa0OTHOM IUIaTe W CTUNCHIMH, CBOEBPEMEHHOE
TIPOBEJICHUE PacueToB C pabOTHUKAMK KOJLIE/DKA.

4.15. TIpaBuabHOE HAYHICIICHHIE ¥ TIEPEIICICHAE HATOTOB ¥ c60pOB B OIOJKETHI, CTPa-
XOBEIX B3HOCOB B FOCYIApCTBEHHBIE BHEOIOUKETHBIE (b oAb

4.16. YuacTie B IPOBEIECHHH YKOHOMHUYICCKOI'O aHaM3a X03sIUCTBEHHON @HHaHCOBoﬁ
JESTEeNLHOCTH KOJIIEDKa 110 TaHHBIM OYXTaJTepCKOro yuera ¥ OTYETHOCTH.

4.17. TpuHaTHE Mep MO TPEAYNPEKNCHHAIO HEAOCTAT, HEe3aKOHHOTO pacxofoBaHMs Ae-
HeXHBIX CPEJCTB U TOBapHO-MaTepUallbHbIX [eHHOCTeH, HapyIeHni (PUHAHCOBOTO U
XO3SHCTBEHHOTO 3aKOHOATEIBCTBA.



4.18. TIpoBe/ieHre HHCTPYKTAXKA MATePUaIbHO OTBETCTBEHHBIX JIAIL O BOITPOCAaM
yueTa ¥ COXPAHHOCTH LIEHHOCTeH, HAXOJIAUIMXCS Ha UX OTBETCTBEHHOM XpaHEeHU!
4.19. OBecrieyeHrE CTPOroro CoONIOCHNU (puHAHCOBON ¥ KacCOBOW AUCHMILIMHBIL, 32~
KOHHOCTH CIIMCaHUs CO CYETOB OyXraJITepCcKOro ydeTra HerocTad, JIeOUTOPCKON 3a-
JTOJKEHHOCTH | JIPYTHX IOTEPb, COXPaHHOCTH GyXraaTepcKux JOKYMEHTOB, 0opM-
JICHUS ¥ CIaYM UX B YCTAHOBJIEHHOM IOPSJIKE B apXUB.

4.20. PazpaboTka 1 BHEJIPEHUE paLMOHAIBHON ILIAHOBOM U YUETHON JOKyMEHTALUU,
TIPOrPECCUBHBIX (POPM U METONOB BEACHHUA OyXIrajTepckoro ydera Ha OCHOBE IPHME-
HEeHUS COBPEMEHHBIX CPEICTB BEIMCIUTEIEHON TEXHUKHY,

4.21. CocTaBjeHrE M OIpe/elieHre B yCTaHOBJICHHBIC CPOKM OyXranTepcKoi CTaTu-
CTHYECKOl OTUETHOCTH, OTYETHOCTH B rOCYIapCTBEHHBIC U COLUANILHBIC BHEOIOIKET-
Hple (HOH/IBI, HATOTOBBIX JeKIapaLyil 1 [IOSICHEHUM K HUM.

4.22. OcyniecTBIsSeT KOOPANHALMIO U B3aMOJIEUCTBHUE C APYTUMHU IOApa3ICICHUAMU
KOJUIE KA.

5.IlpaBa Oyxrajarepuu

byxranrtepus, uMeeT IIPaBo:

5.1. Tpe6oBathb OT BCeX MOPa3ie/IeHIH KOJIeDKa cobI0IeH s TIopsiiKa 0hOpMIIEHHS
olepaluil ¥ MPeIOCTABIEHHIS HEOOXOMMMBIX HOKYMEHTOB 1 CBEIICHUM.

5.2. TpeGosarb OT pPyKOBOAHWTENEH CTPYKTYPHBIX noipa3aesieHnii KoJle[pka M OT-
JNeNbHBIX CICIHATMCTOB IPUHATAS Mep, HAaPaBJICHHBIX Ha TOBBIIICHHC 3¢ heKTUBHO-
CTH HCIIONB30BAHUS CPEJCTB KOJUIeKa, 0OecreueHne COXpaHHOCTH COOCTBEHHOCTH
CPMK, obecneueHne MpaBUIbHON OpraHu3allii OyXraJITepCKOro y4era.

5.3. ITpoBepATh B CTPYKTYPHBIX HOIPA3ACICHUAX KOJICANKA coOJIro/IeHre yCTaHOB-
JIEHHOTO TIOPSIAKA NPUEMKH, ONPHUXOIOBAHMA, XPAHCHHA TOBAapHO- MaTepUaIBHBIX 1
Ipyrux LIEHHOCTEM.

5.4. BHOCHTS MPEUIOKEHUs PYKOBOJCTBY KOJUIE/DKa O NPUBJICHCHIN K MaTepHaIbHOM
¥ JUCIMIUIAHAPHOM OTBETCTBEHHOCTH JOIKHOCTHBIX JIMIL KOJLIe/ka 110 pe3yibTaTam
IIPOBEPOK.

5.5. He npuHUMAaTh K UCIIOJHEHHIO U 0OPMIICHHIO TOKYMEHTBI I10 ONepalusiM, KOTo-
phle MPOTHBOPEYAT 3aKOHOMATENBCTBY U YCTAHOBJICHHOMY NOPSIAKY MPUEMKH, XpaHe-
HUSL ¥ PACXOJIOBAHMs JIEHEXKHBIX CPEJICTB, TOBAPHO- MaTepUabHBIX M JPYyTUX LEHHO-
cTeit, a TaxoKe 6€3 COOTBETCTBYIOIIEr0 PaCIOPsKEHIA IMPEKTOpa KOJLIeKA.

5.6. BecT IepeIicKy Mo BOIIPOCaM OyXraiTepekoro yuera i OTIeTHOCTH, a

TaKOKe IPYTUM BOIIPOCAM, BXOJIIUM B KOMIICTEHIIHIO OyXxraJTepuu.

5.7. TIpeicTaBUTENBCTBOBAT B YCTAHOBJICHHOM IIOPA/KE OT VMEHH KOJUIeIKa IO BO-
pocamM, OTHOCAIIUMCS K KOMIICTCHIMH OyXrajarepry BO B3aMMOOTHOIICHUSX C HAJIO-
rOBBIMY, (DMHAHCOBBIMY OpraHaMy, OpraHamu TroCyIapCTBEHHBIX BHEOO/PKETHBIX
donI0B, GaHKAMH, & TAKOKE APYTUME IPCAIPUATHIMH, OpraHy3alysaMy, YIpexKIeHus-
MU.

CornacoBaHo: .
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